




Required Components Action Item Steps to Complete Timeline Responsible Party 

Action Item 

E) Include action step(s) 1 . Case manager will 1. Case manager will 1. Information will be Case manager 
that describe procedures use student I EP relayed to school staff School building 
to ensure that appropriate document and collect IEP information by August 13, before administrator 
school personnel are fully evaluation information to and distribute students arrive at
informed of the student's inform necessary staff necessary history to school. This will be
history, including any of student history by staff. Due to the ongoing throughout the
history of physical or August 13, 2024. sensitive nature of school year.

sexual abuse, and other
2. Case manager and student information 2. Resources will be

relevant medical/mental
building administrator

being shared with staff, provided by August 133
will provide necessary and will be ongoing.

health information. Such resources for staff to all federal and state
disclosures of student meet student needs. laws and rules
information must be governing student
consistent with federal confidentiality and
and state laws and privacy rights apply and
rules governing student will be enforced. Any
confidentiality and privacy student information in
rights. ·- --�--J. . . .  !11 , _ _ _ , _ _  ... ____ _ _ _ • a 

F) Identify steps to develop Case manager will 1. Student interviews Information will be Case manager 
individualized student identify positive supports 2. Parent interviews collected within the first 
plans as required by .e& and interventions for 3.Teacher observations month of school. 
102-0339. Plans should be students. 4. Student records
separate and apart from a
student IEP or 504 Plan.

G) Describe how the Case manager will hold Case manager will hold Meeting will be held Case manager 
information will be made within the first month of 
available to parents for

an in-person meeting a meeting with parents; school. 
review.

with parents and schoo6 a print copy of will be 
D 

H) Describe a modification School staff will meet to Staff will meet monthly Monthly meetings Case manager 
process (as necessary) discuss necessary to discuss data and any School Administrator 
to satisfy aforementioned School staff 
goals.

modifications to any 
D 

necessary modification�


